
DUTIES FOR MANAGERS, COACHES 
& REFEREES:  
 
Specific Duties - Juniors Manager (U6-U11) 
 
The Team Manager is responsible for coordinating the team for the 
year. The Manager is the person responsible for all contact with the 
Club. To ensure that there are not “one thousand” emails flying 
around about the same issue, it is requested that ALL MATTERS 
relating to the team goes to the Vice-President, Juniors via the 
manager. 
 

• Confirm training time / day / field with coach & parents. ADVISE 
JUNIORS VICE-PRESIDENT at Manly Allambie United FC.   

• The manager is responsible for advising the team in regards to Wet 
Weather cancellations for either training or games.  Consult with the 
coach before advising the rest of the team if training is off. For more 
detailed information on wet weather guidelines, see Wet Weather 
section on this website. 

• MASSIVE HINT: From experience, tell the team that the 
Manager (YOU) will contact them all by email or text ONLY 
if training or games are called off. This will hopefully stop 
parents ringing you as soon as it starts sprinkling rain!! Unless 
they hear from you, tell them to BE AWARE that training and 
games ARE ON AS NORMAL. This will make life easier for 
the Manager (YOU). 

• You will receive an email with the contact details for other Managers 
and Coaches in your age group. This helps if you want to arrange 
trial games, or need to borrow players if your team is temporarily 
short of players due to illness, holidays, etc.  

• Make sure that at least one parent (other than the Coach) is actively 
involved in training. This helps with running drills, and also means 
that the Coach’s time is not wasted (not all team members like to 
concentrate at training and some can be disruptive). 

• You will receive your team’s Player of the Match and Encouragement 
Award certificates from the Juniors Vice-President prior to the 
season commencing. Keep a list of who receives awards and make 
sure everybody gets each award at least once. Consult with coach 
as to who should get these. It can be a player who performs to the 
best of their ability each week and not just the star player. It can be 
the player who made the most successful passes in the match, the 
player who defended best. There are a number of different criteria 
you can use and change it up every week.  

• Ensure that the team contact list is kept up to date. 
• As soon as the Fixture Schedule (the Draw) is available (in the week 



before the game 1) the Vice-President, Juniors will email you a copy. 
Then forward an email with the Draw to all the team parents. The 
players should arrive at the ground NO LATER than 20 minutes 
before kick-off.  

• The Club will provide a roster for BBQ Duty and Ground Set-Up 
Duty.  Until the full draw is out this may be at short notice. Ask for 
parent participation when notified of the roster and remind them the 
week before. It is only once per year that each team has to do this so 
please ensure as many parents as possible participate. This is 
required as part of the community and family club atmosphere at 
MAUFC and should not fall on a select few.  We suggest that if 
volunteers are not forth coming that the Manager nominates a family 
for each duty and time slot and then the onus is on the families to 
swap their duty and time slot if they cannot fulfil their obligations.  

• Distribute to team parents a roster for half-time and full-time fruit and 
sweet treats.  

• Make sure that at least two parents get junior referee accreditation. 
The team needs to provide a referee for each home game (up to 
U/11). Get volunteers to attend the Referees Night at Cromer Park 
where the rules are explained. 

• Most teams have parents with an enthusiasm for photos. So 
encourage them to take photos and submit to the club and they can 
then be included on our social media pages.   

• Have fun. Organise a social gathering for your team at least once 
during the season (not just at season’s end). This is a great way for 
everybody to get to know each other and enjoy a night together. 
Similarly, organise an end of season social to recap the season.  

• Finally do not forget to enjoy the experience of managing a team. 
You will make new friends, feel a sense of having given back to the 
community and be the glue that holds it all together for your team. 
And your child will love you even more for it!!!! 

 
What the club would like to see is Managers have a few years in the 
role if possible. This is not a requirement but a suggestion. The thinking 
behind this is that each year the club does not have to “train” new 
managers. We would have experienced people in the roles and things 
would run smoothly for all concerned. An idea would be to have a 
Team Manager and an Assistant Manager with the Assistant Manager 
having specific tasks such as organising the parents for BBQ roster, 
half time/full time fruit & sweets roster, etc. 2 people sharing the job 
alleviates the pressure on both those people.  
  
 
 
 
 
 



Specific Duties - Coach – (U6-U11): 
• All coaches must do the free, 3 hour Grassroots Coaching Course. 

You will be advised of the dates and times by the club. 
• The club strongly encourages on-going coaches to do the free 14 

hour Junior Skills Coaching licence course from Under 8s onwards. 
You will be advised of the dates and times by the club. 

• Pick up your Coaching Kit from the Club. Your bag will contain 
playing shirts, game ball, training balls, training bibs, cones and 
where appropriate, goalkeeper shirt & gloves. Check the kit before 
you take it – make sure you have the correct number of shirts, 
correct size ball (U/6 to U/9 is size 3 and U/10 & U/11 size 4).  

• Make training relevant and interesting. Mix it up from week to week 
but stick to basics of the 4 core skills. That is, running with the ball, 
striking the ball, 1 vs 1 and first touch.  

• Don’t forget the basics of corners, goal-kicks and proper throw ins! A 
bit of game management goes a long way! 

• Ensure that kids have a ball at their feet at all times! This is very 
important. At this age there is no need for them to do laps of the oval! 
Warm up exercises should be with a ball at their feet. 

• You will receive contact details for other Coaches in your age group. 
This helps if you want to arrange trial games, or need to borrow 
players if your team is temporarily short.  

• Nothing worse than having stragglers arrive to training. Tell parents 
to notify you if child will not be attending but to get their child to 
training 5 minutes before the start time! This helps when planning a 
session and training drills.   

• Make it clear that you (Coach) expect ALL players to be at the 
ground at least 20 minutes before kick-off on game days. 

• Do not be afraid to ask other parents to help out particularly at 
training. You are always in charge but some parents are just waiting 
to be asked to help with a particular drill or task.  

• Ensure that the kids have fun and remain positive no matter if they 
are winning or not. 

• Always abide by the Code of Conduct that you agreed to when 
registering yourself as a coach. At times, coaches can be tested by 
poor refereeing or sportsmanship or comments from the opposition 
players or parents. Always remain calm and remember that children 
are looking up to you as a role model and an example of good 
sportsmanship. 

• ALWAYS, ALWAYS make your players shake hands with the 
opposition AND referee at games end. Always give 3 cheers for the 
opposition team and for the referee. 

• Do not forget to enjoy it. It is also about you having fun. Have a joke 
of the week ready for your players to start every training session. Ask 
your players if they know any jokes. Make it enjoyable! 

• Remember that we have good human resources within the club. 
Many parents are qualified coaches, we have older players who can 
assist coaches and who can pass on advice and our Club Coaching 
Co-ordinator is available for assistance and guidance. Just ask!  



• Here are some resources: 
http://www.ausport.gov.au/participating/coaches/tools 
http://www.footballnsw.com.au/fileadmin/user_upload/Coaching/Game_Tra
ining_Participant_Manual.pdf 
http://www.footballaustralia.com.au/getinvolved/coaching 

 
Specific Duties: Referees/Game Leaders (U6-U11): 

• The main objective is to always keep the game moving and flowing. 
• Use your whistle as players will know to stop and listen.   
• Know the rules. I am amazed at how many times I see throw-ins and 

corners at U6 & U7 games!!! (kick-ins only and no corners). 
• At U6 & U7 level a lot of guidance may be needed as players are 

young and learning the game. Ensure that every player from BOTH 
teams gets to have many kicks such as goal kicks, kick-ins and kick-
offs. There are no offside rules at this level and no goalkeepers. So 
that means no defending player should be standing right in front of 
the goals. The aim is to have the kids get as many kicks as possible.  

• At U8 level, the offside rule is introduced. Let both team’s coaches 
know that you will be policing this rule loosely but will not tolerate a 
player standing 5 metres offside or in front of the goals! The same 
applies for U9s but stricter policing in U10s and U11s.   

• ALWAYS, ALWAYS respect all players. You don’t need to keep 
score as there are no competition tables.  

• Do not forget to enjoy it. If you are relaxed, calm and doing it with a 
smile on your face then that will make players, coaches and 
spectators happy as well.  

  
MANAGERS, COACHES & REFEREES:   
 
Your hard working Manly Allambie United Football Club Committee can’t be 
at every field, supervising every person.  This is where you come in. As a 
volunteer Manager, Coach or Referee of Manly Allambie United Football Club 
you represent yourself as a decent human being, your child(ren) and our 
club. You have a responsibility that every player and spectator has an 
enjoyable experience. You set the tone for your team and the match day 
experience! 
  
On match day you are responsible for the conduct of the team and 
spectators.  If there are issues with abuse of referees, players or other 
officials, the Manager should intervene in order to calm the situation (having 
a copy of the Code of Conduct on hand is advisable which can be found on 
our website). Speak to the opposition team Manager and attempt to diffuse 
any issues.  If the problem continues or even escalates (e.g. threats, physical 
or otherwise), then abandon the match. You must then call your Juniors 
Vice-President and send a report to the Vice-President to take up the issue 
with our club and the MWFA. 
 
Please also familiarise yourself with the range of policies and codes of 
conduct listed on our website. Some are listed below. 
  
Enjoy your season and thank you, thank you, thank you for volunteering! 



WET WEATHER PROCEDURES 
 
Training: 
 
1) If raining during week leading up to team training time, check Northern Beaches 
Council’s website. This is usually updated at 8.00 a.m. and 3.00 p.m. each day. You 
can also go to https://www.northernbeaches.nsw.gov.au/things-to-do/sports-and-
recreation/sportsfields-status 
2)  If wet weather interrupts training common sense and due diligence/care of the 
children / players must be shown by declaring training concluded / postponed.  
3) Endeavour to get children out of the wet weather. 
4) If lightning in area, you MUST stop training without delay. 
 
 
Match Day: 
 
Please carefully read the section below. The club continues to have 
teams not turn up for a game just because it is raining and they think 
the game is cancelled. This is poor for our reputation, unfair on the 
opposition teams that turn u and the club has had to respond to 
complaints as to why a team did not show. Soccer can be and is 
played in the rain and nobody should assume a game is off UNLESS 
they have been officially notified (see below). 
 
1) Check where you are playing and check the ground status at 
https://www.northernbeaches.nsw.gov.au/things-to-do/sports-and-
recreation/sportsfields-status on Friday afternoon. This will advise you 
whether the ground is open or closed. The website link above is USUALLY 
NOT updated over the weekend. 
 
2) If the ground on Friday has been declared as open and there is lots 
of rain overnight/early morning on Match Day, then the FULL team 
MUST attend the ground to assess conditions. You may think the 
match is not on, however, you will not know until you arrive at ground. 
Check with the officials and opposition team manager and coach at 
the ground.  
 
GOLDEN RULE: Tell all parents that UNLESS advised by the Team 
Manager, THE GAME IS ON!! Parents are not to make up their own 
minds as to whether they think the game is off. If the game is on, then 
not turning up negatively impacts on those team mates and opposition 
players that have done the right thing and turned up ready to play! 
 
3) In the event that MAUFC has been advised by the MWFA early on 
Saturday morning that games have been cancelled or MOVED to 
another ground, then the Club Competition Secretary will immediately 
notify the Vice-Presidents to advise the team managers affected. You 
will receive an email or text message stating the game is off. We will 
also post it on our social media pages. 



 
4) The MAUFC Grounds’ Co-ordinator may also declare any Ground at 
Millers Reserve (home ground) closed. Such closure may be done on any 
day, even Match Day and during said day. 
5) Appointed Manly Warringah Football Referees’ Association Referees 
may declare a Ground closed at any time due to weather conditions. 
6) Any match postponed is not guaranteed to be played at a later date. 
7) If lightning in area, games must be postponed without delay!! 
8) Any game called off through weather conditions, to be notified to MAUFC 
Results Officer/Competition Secretary immediately. 
 
GOLDEN RULE:   Unless you have been notified that the game is OFF, 
then you MUST turn up to the ground IRRESPECTIVE of weather 
conditions.  
 
BBQ ROSTER AND GROUND SET-UP: 
 
The Club will provide a roster for BBQ Duty and Ground Set-Up Duty.  Until the 
full draw is out (usually week 4 or 5 of the season) this advise may be at short 
notice. The team that is rostered for BBQ Duty is also rostered on for Ground Set 
Up same day.    
 
BBQ Duty: 

- The BBQ is operational every Saturday from 8.00am – 2.00pm.  
- 2 teams are rostered on each week. This means that each team must cover a 

3 hour shift. The team manager will need to coordinate which shifts you do 
with the other team’s manager. 

- The teams that are rostered on each week will be teams playing at our home 
ground of Millers Reserve. 

- BBQ duty is usually best done by 2 or 3 people at any one time. 1 or 2 can 
cook and 1 or 2 can serve depending on customer demand. No money 
handling takes place here.  

- Orders are placed and paid for at the canteen. Each customer is then issued 
with a tag/card stating what they have paid for. This is what is then served 
to them. 

- Ask for parent participation when notified of the roster and remind them the 
week before. It is only once per year that each team has to do this so please 
ensure as many parents as possible participate. This is required as part of the 
community and family club atmosphere at MAUFC and should not fall on a 
select few. We suggest that if volunteers are not forth coming that the 
Manager nominates a family for each duty and then the onus is on the 
families to swap their duty if they cannot fulfil their allocated duty. 

Ground Set-up: 
- 2 parents/volunteers from each team will be rostered on to assist the 

Groundsman to set-up fields at Millers Reserve on a Saturday. 
- Ground set up starts at 7.00am SHARP. 
- Ground set up involves placing cones, corner flags, setting up nets for small 

sided games and whatever other tasks as directed by the Groundsman 
- This usually only takes an hour or less. 



 
 

ALL MWFA GROUNDS INFORMATION: 
 
Please click on the link below to take you to the MWFA page which has all the 
information about all the grounds/ovals/fields in the MWFA catchment area. This 
includes addresses and maps. 
 
http://www.mwfa.com.au/grounds/ 
 
 
 
FFA NATIONAL CURRICULUM: 
 
This document, and its associated pathways, programs and resources which will be 
developed over the coming months and years, is an Australian model which seeks to 
maximise the strengths of our existing football culture. 
  
Follow this link to view the document - National Curriculum 
 
 
CODE OF CONDUCT & POLICIES:  
 
Click on the links below to view codes and policies from Football Federation 
Australia, Football NSW and MWFA. The Manly Allambie United FC fully supports 
and abides by the policies listed below.  
 
Grading Policy – TBC – 
a mix of grading 
individuals and teams is 
preferred option from U9 
level and above. 
 
Accident Support 
Insurance - 
http://jltsport.com.au/FNS
W 
 
No Smoking Policy - 
http://www.health.nsw.gov
.au/tobacco/documents/spo
rtsground-factsheet.pdf  
 
Spectator Code of 
Conduct - 
http://www.capitalfootball.
com.au/sites/default/files/R
egs%20-
%20FFA_Spectator_Code
_of_Conduct.pdf 

MWFA Code Of Conduct - 
http://www.mwfa.com.au/wp-
content/uploads/2012/07/mwfa-code-of-conduct-2011-
ver-1.pdf  
 
Social Media Policy - 
http://admin.footballnsw.com.au/fileadmin/user_upload/
Resources_and_Documents/Policies___Docs/Social_Me
dia_Policy_FNSW.pdf 
 
Wearing Glasses playing soccer -  
http://admin.footballnsw.com.au/fileadmin/user_upload/
Resources_and_Documents/Policies___Docs/Player_s_E
quipment_Policy.pdf 
 



GEAR: 
 
All new players at the Under 6 to U18 level receive free socks and shorts 
and a free club hoodie.  
 
Those needing to purchase socks and shorts and for other merchandise, the prices are 
as follows: 
 
Shorts - $20.00 
Socks - $10.00 
Hoodies - $30.00 
Shin Pads - $10.00 
Caps - $5.00 
 
We also have free stickers available to put on your car, use at home, on school work 
books, anywhere where it is legal to place stickers!!! Just ask at canteen. 
 
 
PLAYING TIPS: 

• Always play fairly, according to the spirit and letter of the rules. 
• Stay calm under difficult conditions. It's easy to maintain composure when 

things go right; when they don't real athletes step forward and stand up to the 
test. 

• Support and encourage your teammates at all times. All of us make mistakes at 
times and they are not done on purpose. Encourage your teammates. 

• Play as hard as you can in practice and in games. Never be beaten because of 
lack of effort.  

• Show respect to your coaches, referees, and your opponents; win or lose. 
• A good football player must have conditioning, skills and tactical knowledge. 

A player must work on all three to be the best they can be. 
• When your team has the football, everyone is an attacker.  
• When your opponent has the ball everyone is a defender. 
• No matter what position you are in, you are first a soccer player and you will 

have to be able to receive, shoot, pass, dribble, head, make space, etc., 
regardless of your position. 

• Do not just "kick" the ball away. Work out the situation you are in, determine 
the best solution, and act accordingly. Develop Field Vision. Always pass the 
ball to somebody on your team.  

• Always maintain your position. Don't run following the movement of the ball. 
Know where you are on the field in relation to where the other players and 
positions are on the field. 

• Don't run forward when your team has the ball unless you are willing to run 
back when the other team has the ball. 

• If you lose the ball, you should be the first person to defend. Giving immediate 
chase is the first rule of defence. 

• When changing from attack to defence, sprint to get between your opponent 
and the goal you are defending. 

 



• When defending close to your goal, the player closest to the ball should attack 
the ball. The other defenders should "mark" other opponents who could 
receive and shoot the ball. In "marking up" your opponent, you should 
position yourself between the ball and your opponent and prevent them from 
receiving the ball. A common error on defence is to have too many defenders 
move to the ball leaving opponents open to receive a pass and score an 
unopposed goal. 

• On the defensive side of the field, always move the ball toward the touchlines 
and away from the middle of the field. On the offensive side of the field move 
the ball toward the centre, where your teammates can take a good shot on goal. 
This is "centering" the ball. 

• Good ball handlers pass the ball before they get into trouble not after they are 
in trouble. 

• Make no small strikes on the ball. Whether clearing, passing or shooting 
MOVE the ball. Proper technique on striking the ball will enable even small 
players to effectively move the ball a good distance. 

• Take your shot! Don't hesitate to fire a shot if you feel an opportunity. Shoot 
where the keeper isn't. 

• Don't limit yourself to shots taken only near the goal line. Good opportunities 
for goals are hard shots taken further out from the goal. Keep your head down, 
strike and follow through the ball for the goal. 

• When playing offence with possession of the ball, anticipate your defender 
attacking your right foot. Use your left foot. It is imperative that you develop 
your passing, dribbling, and shooting skills with both your left and right foot. 

• Always be aware of protecting possession of the ball. Passing or dribbling the 
ball laterally or even backwards can be a better choice if it maintains 
possession of the ball. 

• Use your body to shield the ball, control the ball with the foot furthest from 
your opponent and extend your arm so you can “feel” your opponent whilst 
looking for your next move. 

• When attacking always "support" your teammate with the ball. Supporting 
your teammate means being in a position where they can pass the ball to you. 
Stay far enough away so the pass effectively neutralizes the defender. Stay 
close enough so they can make a good pass. If you are too far to make a good 
pass to your teammate, then you are too far for your teammate to make a good 
pass to you, and you are not supporting. 

• Don’t tackle unless you are sure the ball can be won or played away, stay on 
your feet and jockey the opponent with the ball making them look down at the 
ball and not where they are going to pass or shoot. 

• Win, lose or draw - if you have given 100%, when you walk off the field you 
have nothing to regret and no reason to be ashamed. 

 
 


